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STP Facilitator Job Description 

The following job description has been developed for organizations to use as a template when recruiting a full-time STP Facilitator to join their staff. (For efficiency and to attract highly-qualified candidates, it is recommended that this position be full-time; however, if recruiting part-time, adjust accordingly.) 
NOTE: the yellow highlights require editing.

Responsibilities
The School Travel Planning (STP) Facilitator will be responsible for taking schools in <insert municipality/region> through the STP process in an effort to: (1) increase the number of children walking and cycling to and from school; (2) decrease traffic congestion at schools; and (3) increase the proportion of ‘bus zone’ students who regularly ride the school bus. This will be done with support from a Regional STP Committee that is already in place. Responsibilities will include:

· Recruit schools to participate in an STP program. You will work with <#>
 new schools per year, working intensively with schools for <2 or 3> years and then providing minimal support after that.
· Recruit stakeholders for a School STP Committee (one committee per school).
· Facilitate regular meetings of the Regional STP Committee and all School STP Committees.

· At each school, you will:
· Assess conditions through baseline data collection which includes at a minimum completing a School Profile; having teachers conduct a Student Travel Survey; working with the school to conduct a Family Survey; organizing and running a Walkabout; seeking relevant data on traffic issues from the school, police, by-law and transportation professionals. This will require data entry and analysis, as well as communication of results to both committees and the school community. 
· Develop an Action Plan to address the travel issues identified, with input from both committees.

· Compile a School Travel Plan document that includes the School Profile, a summary of baseline data findings, the Action Plan, a Timeline of Main Tasks.

· Monitor implementation of the Action Plan, troubleshooting where necessary.
· Collect follow-up data at regular intervals.

· Update each School Travel Plan at least once per year, making changes to the Action Plan as required and adding any new information about follow-up data and implementation progress.
· To assist you with the responsibilities above, you will use The Canadian STP Toolkit: Guide for Facilitators and associated tools available at www.ontarioactiveschooltravel.ca/school-travel-planning.

Qualifications
The STP Facilitator needs to be able to manage complex relationships, understand local and community needs and traffic issues, be aware of regulations and legislation, and have the ability to tap into municipal/regional resources and build networks as needed. As such, previous experience with Transportation Demand Management and/or Active School Travel programs is an asset. Essential qualifications include:

· Excellent communication skills—able to write compelling copy and deliver persuasive presentations to groups of varying size

· Strong interpersonal skills—able to rally the support of diverse stakeholders

· Meeting management skills

· Good time management skills

· Ability to work well independently and as part of a team

· Strong knowledge of software such as Microsoft Word, Excel and PowerPoint

· Data analysis skills
Remuneration
<Insert information about # hours of work per week, pay range, whether there are any benefits, # weeks of paid holidays, etc.> 

�Note: The exact # of schools each Facilitator may work with will vary depending on how much time is spent in each school and whether the Facilitator is full- or part-time. It’s recommended that a full-time STP Facilitator could work with 4-8 new schools each year.


�The recommended range of pay for a full-time STP Facilitator is $40,000 to $60,000 per year plus benefits. Of course, the amount you offer will depend on how experienced you want the person to be, the level of pay for jobs with comparable responsibility in your region, and your budget.








